
Rockingham County 

Department of Human Resources                   Career Opportunity 

EQUAL EMPLOYMENT OPPORTUNITY 
Mandatory post offer physical, drug and alcohol testing for new hire.  Criminal records check required. 

Position Title: Recruiter 
 
Department:  Human Resources 
            
Status/Shift:  Part Time (32 Hours)

 

Purpose/Scope:  

Supports the Human Resources Director in executing human resources strategies in talent 
management, talent acquisition, staffing and onboarding. Responsible for full life-cycle recruiting; 
recruiting, screening and recommending placement of staff by using creative sourcing methods (internal 
and external). This position must possess considerable skill in interviewing techniques, a good 
knowledge of specialized functions in the County and a basic understanding of the County’s 
organizational structure.  
 

Essential Job Functions:  
 

Develops advertising programs (internal and external) to ensure high visibility with potential applicants. 
Manages internal transfer process, including screening, coordination of interviews with hiring manager, 
transfer offer letters, etc 
Schedules and attends job/career fairs with appropriate staff to generate qualified applicants. 
Establishes and retains talent pool of qualified candidates. 
Provides information on County operations and job opportunities to potential candidates. 
Conducts appropriate assessments, reference and background checks, makes recommendations for 
hire for both exempt and nonexempt positions. 
Develops and conducts training programs for management staff with a goal of improving recruiting and 
hiring efficiencies and reducing turnover. 
Screens and refers qualified applicants to hiring O/DD’s, Department Heads and Supervisors for 
interviewing.  May provide initial screening to obtain work history, education, training, job skills and 
salary requirements. 
Follows up with the related clerical aspects of employment, such as but not limited to; completion of 
required pre-employment documentation, communication of start date, conditional offer letters.  
 

Knowledge, Skills, and Abilities Required:  
 

Bachelor’s degree, preferably in Human Resources. 
Two to five years relevant experience in recruitment preferred. 
SHRM Certified Professional (SHRM-CP) or SHRM Senior Certified Professional credential. 
Familiarity with HRIS and ATS systems is necessary. 
 

 

Submission Requirements: Employment application required.  Resume and cover letter optional. 
 

Apply to:   Human Resources Department Email:  careers@co.rockingham.nh.us             
 

Mail or Drop off Applications to:           
Rockingham County Human Resources Department, 111 North Road, Brentwood, NH 03833 

Applications can be found online at: rockinghamcountynh.org/careers 

Salary Range: $25.14 – $34.81  
Dependent upon Experience 
 
Posted:  03/06/2018  
Closing: 03/16/2018 

 

mailto:careers@co.rockingham.nh.us

